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1. How to enter the Excel:

The simplest way is: Right click » New » Microsoft Excel Worksheet.
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2. Environment of the program:

It contains formula bar, cells, rows, columns, sheets, and charts.

B Microseft Excel - Hew Micreseft Excel Worksheet

(E) pe ot Vew [nemt Fgmst Tock (sta Window Contrbyte el Adobe FOF
IR NS TN LW U W W A IR Nk d B AR I L Y |
e

C4 -

ME] %]

.8 x

A_l @ Jemebar[7p T B T F [ & [ #H [ 1 T v T KT v [ wm T N T o TP T @R TS

Column

| Row 22

EREEEREREEREER

TR R SR - R -
W e o R, Sheetd { Seet? [ Sheetd [ I<1

m"‘ £3 000 | (23 Samvple Petuees [T () s Mt Word .c. | 1) Gk Wt Tramd.e, | b e Bcscbat Pro Wy Decurments ™ () B i, 105900

2l

-



3. Priority of simple mathematical operations:
(1) Exponent ().
(2) Multiplication and division (*, /).
(3) Sum and subtraction ( +, - ).
% When parentheses are used, the operations inside them will be

considered before those laid outside.
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4. How to apply an equation:
(1) We must enter the data in a column or a row.
(2) The simple of the equality (=) should be put firstly in the cell we
desired the results in, as it shown in the previous figure.
(3) The title of the cell is what we need to write, not the value. This title is
composed from two parts, as it shown in the previous figure:
i. Lettersas a, b, s, af, etc.
ii. Numbers 1, 34, 465, 8542, etc.

5. Drawing the data:
We must locate the data either by the left click just, or by L. cl. + ctrl,
then we chose chart wizard icon from the standard barl&], then we follow the

instructions below:
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