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Contents: 

1. How to enter the Excel. 

2. Environment of the program. 

3. Priority of simple mathematical operations. 

4. How to apply an equation. 

5. Drawing the data and results.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

1. How to enter the Excel: 

 The simplest way is: Right click ► New ► Microsoft Excel Worksheet.  

 
 

 

2. Environment of the program: 

 It contains formula bar, cells, rows, columns, sheets, and charts. 
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3. Priority of simple mathematical operations: 

(1) Exponent ( ^ ). 

(2) Multiplication and division ( * , / ). 

(3) Sum and subtraction ( + , - ). 

 When parentheses are used, the operations inside them will be 

considered before those laid outside.  

 
 

4. How to apply an equation: 

(1) We must enter the data in a column or a row. 

(2) The simple of the equality ( = ) should be put firstly in the cell we 

desired the results in, as it shown in the previous figure. 

(3) The title of the cell is what we need to write, not the value. This title is 

composed from two parts, as it shown in the previous figure: 

i. Letters as a, b, s, af, etc. 

ii. Numbers 1, 34, 465, 8542, etc. 

 

5. Drawing the data: 

 We must locate the data either by the left click just, or by L. cl. + ctrl, 

then we chose chart wizard icon from the standard bar , then we follow the 

instructions below: 

 

 



 

 


